Bloomberg  Room  Rules

· Please sign in at Effie’s office before taking the key to use this room. 

· Please lock the door, return the key to Effie’s office in person and sign off on time when your time slot is over. This room CANNOT be left open and unattended.
· Please bring your own headset if you want to watch the training videos.
· Please do not eat or drink while using the terminal. A spillage on the Bloomberg keyboard will be very expensive. 

· Please do not rearrange the Bloomberg dual monitors.

