
Tips for Preparing for the UMass Boston Networking Event 

Attending the UMass Boston Networking Event is a great opportunity to connect with employers who are actively 
seeking to recruit for full time/part job opportunities and spring/summer internships. Employers will be stationed at 
high top round tables so students can navigate the room and connect with them.  It’s important to make a strong first 
impression when connecting with employers at the event. Here are some tips to help you prepare:  

 
Before the Networking Event 

Resume Preparation 

 Update your resume and reflect on your experiences. Think about what factors make you a qualified 
candidate for the types of opportunities you are interested in. Your resume should always be tailored towards 
you goals. The Office of Career Services and Internships offers resume workshops, one-on-one 
appointments, walk-ins and resume quick checks prior to the Networking Event. 

Research 

 Research the organizations attending so you know exactly who you would like to target. Your research 
should include background information about the organization as well as available opportunities. 

o All companies are listed in My Career Online. Most opportunities are linked to the company or 
described in the positions available section.  

o Read the job descriptions to get a better sense of the opportunity, don’t assume based on the 
company name, job title or industry that they don’t have opportunities for you.  

Talking Points 

 Develop your 30 second to 1 minute introduction that includes your name (and major if applicable), your 
career interests, your skills, and how your interests connect to the employer you are speaking with, such as 
a specific job you would like to talk with him/her about at the Networking Event. 

 Prepare questions to ask employers about their specific opportunities – demonstrate your preparation. 
 

During the Networking Event 

Dress Professionally & Items to Bring 

 Examples of professional attire are listed in the Interview folder in My Career Online Resource Library. 

 Bring a portfolio to hold hand-outs, a pen to take notes and multiple copies of your resume (15-20). 

Meeting with Employers and Working the Room 

 First impressions: strong handshake, smile, good posture/body language - open with your networking pitch. 

 Pay attention: read the room, target employers with shorter lines first. Be patient while waiting and understand 
that your body language and non-verbal communication is constantly being evaluated. 

 Listen: be attentive to conversations ahead of you so you don’t repeat questions, demonstrate your interest. 

 As you meet with employers, try to collect business cards so you know who you met with at the event. 

o Write notes on the back of each business card regarding what you spoke with the employer about as 
well as what your follow-up steps are after the Networking Event. 

 
After the Networking Event 

Follow-up 

 Send thank you notes to organizations you are interested in and remind employers of your conversation and 
your qualifications (use your notes and business cards to send a personalized message).  

 Create an Excel sheet with all of the contacts you made at the career fair and include a follow-up column. 

o Follow-up with your contacts via phone, email or LinkedIn within 1-2 weeks after the event. 

 Apply to opportunities posted in My Career Online – make sure to follow the application directions. 

Next Steps 

 Continue to apply to jobs and look for additional networking events. Your job search is not over until you 
have received and accepted a formal offer. Be proactive and continue to search and apply to opportunities. 

Remember that it is up to you to make the most of the Networking Event.  Preparation is the key to success so be sure 
to dedicate time before, during, and after the event to prepare, connect and follow up appropriately.   

https://www.myinterfase.com/umb/Account/LogOn?ReturnUrl=%2fumb%2fstudent%2f

